[Insert University or Institution Letterhead]

[Date]

[Grants Management Specialist Name]
Grants Management Specialist
[Name of NIH Institute, e.g., NIAID/NINDS]
[Institute Address / Email]

Subject: Request for Prior Approval for Change in Scope

Grant Number: [7-digit NIH Grant Number, e.g., 1R01GM123456-01]
Project Title: [Title of the Project]

Dear [Grants Management Specialist Name]:

I am writing to request prior approval for a proposed change in scope for the above-referenced grant, effective [Proposed Effective Date].

1. Description of Proposed Change:
[Provide a detailed narrative of the changes to the approach, methodology, aims, or use of a third party/subaward.]

2. Scientific Justification:
[Explain why this modification is necessary and how it maintains or enhances the goals of the original peer-reviewed project.]

3. Impact on Human Subjects / Vertebrate Animals / Biosafety:
[Describe any modifications to IRB or IACUC protocols, or state "Not applicable."]

4. Budget and Rebudgeting Impact:
[Detail if budget categories will shift by more than 25% or if funds are being reallocated and attach a revised budget page.]



Thank you for your consideration of this request. Please let us know if you need any additional information or documentation.

 Sincerely,



PI Name and Title







OSP Manager Name and Title 


cc: [Program Officer Name]
