[USE DEPARTMENT LETTERHEAD]

Date


Full Name and Address of GMS
Sponsor grant number inserted in the subject line
Dear GMS,
I am seeking prior approval for a second no cost extension for an additional (specify period of months) for the above-reference grant.
· A description of why a second NCE is needed and how the project can be completed within the new end date
· Add a Progress Report, maximum one-page
· Include effective date/period of request change (i.e., 6/1/26-5/31/27), up to 12 months
· Add supporting documents, budget, budget justification, etc. to include Certification and Assurances, IRB or IACUC protocol(s) as applicable, (a copy of the current IRB approval to cover the extended period)
· Amount of anticipated funds after commitments
· Inclusion of subaward institutions to which Yale will execute an Amendment for a NCE, if any
Sincerely,



PI Name and Title					OSP Manager Name and Title

Cc: Program Officer

